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Approved Form R Animal Research Act 1985 Sections 18 and 37
FORM R
APPLICATION FOR ACCREDITATION AS AN ANIMAL RESEARCH ESTABLISHMENT

AND

APPLICATION FOR LICENCE AS AN ANIMAL SUPPLIER

Please return the completed form to: animal.welfare@dpi.nsw.gov.au 
Form R Revised: 
22 October 2010
Updated:
4   June 2014 

INT14/53885

ANIMAL WELFARE UNIT



ABN 72 189 919 072
Biosecurity NSW
NSW Department of Primary Industries
Locked Bag 21, Orange NSW 2800 

Telephone:

02 6391 3725
Facsimile: 
02 6391 3570

Email:

animal.welfare@dpi.nsw.gov.au 


Animal Ethics Infolink:
www.animalethics.org.au 
W: 
http://www.trade.nsw.gov.au / www.dpi.nsw.gov.au 

APPLICATION FOR ACCREDITATION OF A CORPORATION AS AN ANIMAL RESEARCH ESTABLISHMENT UNDER THE ANIMAL RESEARCH ACT 1985 
It is an offence for a corporation to carry on the business of animal research unless the corporation is an Accredited Animal Research Establishment. Accreditation will be based on the evidence which the corporation supplies that it is complying with the Animal Research Act 1985.  This may be supported by information collected by the Animal Research Review Panel and Veterinary Officers of NSW Department of Primary Industries during inspections.  Penalty for false or misleading information: 30 penalty units ($3,300 as at June 2014).

APPLICATION FOR AN ANIMAL SUPPLIER’S LICENCE UNDER THE ANIMAL RESEARCH ACT 1985 

It is an offence for a person to supply animals (other than exempt animals) for use in animal research unless that person is the holder of an Animal Supplier's Licence. Licence will be granted based on the evidence supplied showing compliance with the Animal Research Act 1985.  This may be supported by information collected by the Animal Research Review Panel and Veterinary Officers of NSW Department of Primary Industries during inspections. Penalty for false or misleading information: 30 penalty units ($3,300 as at June 2014).

Further information on the use of animals in research and teaching may be found at:

Animal Ethics Infolink - http://www.animalethics.org.au/ 
Please return the completed form to: animal.welfare@dpi.nsw.gov.au 
Contact us:
Animal Welfare Unit
Biosecurity NSW
NSW Department of Primary Industries
Locked Bag 21 

ORANGE NSW 2800

Telephone:
02 6391 3725

Facsimile:   
02 6391 3570

Email:
animal.welfare@dpi.nsw.gov.au 
1.
Establishment Details
1.1
Name of the establishment 
This is the name which will appear on the accreditation certificate / animal supply licence
	


1.2
Registered address of the establishment
This is the address which will appear on the accreditation certificate / animal supply licence
	

	

	

	


1.3
 Name of the Chief Executive Officer of the establishment
	


1.4
Address of the Chief Executive Officer 

	

	

	

	


1.5
Address for service of notices
	

	

	

	


1.6
Telephone number for the establishment
	


1.7
Email address for the establishment
	


1.8
Type of establishment.

Place an X next to the answer that is applicable.

	Hospital/Medical Research Institute or Area Health Service
	

	University      
	

	Educational Institution other than a University
	

	Government Agency                                              
	

	Registered Corporation
	

	Other (specify, for example, Registered Trust or Charity)

	


2.
Establishment Directors
All directors of the establishment must be named.  The Animal Research Act (Section 3) defines a "director" in relation to a corporation as:
a) any person who holds office or acts as a director of the corporation (by whatever name called), or

b) any person who is involved in the management of the corporation.


Name all the directors of the establishment.
	

	

	

	

	


3.
Convictions for Offences
3.1
Has the establishment or any of its directors been convicted in the last 3 years of an offence under the following?
Place an X next to any answer that is applicable.
	The Animal Research Act 1985 
	YES
	

	
	NO
	

	The Prevention of Cruelty to Animals Act 1979 
	YES
	

	
	NO
	

	The National Parks and Wildlife Act 1974 
	YES
	

	
	NO
	

	The Exhibited Animals Protection Act 1986

	YES
	

	
	NO
	

	The Non-Indigenous Animals Act 1987 
	YES
	

	
	NO
	

	Any equivalent Commonwealth or other State or Territory Statute or Regulation
	YES
	

	
	NO
	

	An offence committed in New South Wales for which the penalty is imprisonment for 2 or more years, or any equivalent offence committed outside New South Wales
	YES
	

	
	NO
	


3.2
If Yes to any of the above, please provide details including the nature of the offence, the penalty imposed and the date of the conviction
	Offence
	Penalty
	Date of Conviction

	
	
	

	
	
	


4. 
Responses to Conditions of Accreditation 

4.1
Place an X next to the answer that is applicable 

	Is this an application for renewal of an existing accreditation?


	YES
	

	
	NO
	


4.2
If Yes, how has the establishment responded to any conditions that were imposed on its previous accreditation? 


Please note: A response to all conditions of accreditation must be provided. 

	


5.
Designated Land for Accreditation
The Animal Research Act requires that the land in or on which the business of animal research is to be carried out is identified.  If the establishment conducts field studies, “designated land” is land on which it is intended that research will be conducted by the establishment.

The locations listed are those that will be listed on the accreditation certificate. 
If the establishment conducts field studies, does not hold any animals and does not know exactly where research will be carried out, please answer “locations in New South Wales identified in proposals approved by the (name of AEC)”. 
Locations where records are kept related to the conduct of animal research must also be included.

For large establishments with multiple animal holding facilities at one address (for example Universities), it is sufficient to supply the address at this question. Further information identifying the individual facilities at this address should be provided at Question 14: Animal Accommodation - Facilities.


Please provide full addresses of all the locations at which the establishment will carry out animal research and hold animals for research.  Please include the locations at which animal research records are kept. 
	Designated land for accreditation as an animal research establishment

	

	

	

	

	

	

	


6.
Description of Research or Teaching

Please give a short description of the type of research and/or teaching using animals that is conducted by the establishment.
	


7.
Research Projects

7.1
How many research projects are currently approved?

	


7.2
How many research projects were approved in the last three years?


	


7.3
Place an X next to the answer that is applicable 

	Did the establishment, on the recommendation of the Animal Ethics Committee, terminate any research project prior to completion in the last three years?


	YES
	

	
	NO
	


7.4
If Yes, how many research projects were terminated?

	


7.5
If Yes, please provide the reasons for the project termination
	Project name / number
	Reason for project termination

	
	

	
	

	
	

	
	


8.
Monitoring
How many inspections has the Animal Ethics Committee undertaken of the establishment’s animals, facilities and research procedures in the last three years?
For guidance on AEC inspections see the Australian Code for the Care and Use of Animals for Scientific Purposes Clause 2.3.17 – 2.3.23  and Animal Research Review Panel Policy 13: Inspections by Animal Ethics Committees - http://www.animalethics.org.au/policies-and-guidelines/operation/inspections


Further information, including copies of records of AEC inspections, may be requested.
	


9. 
Animal Research Authorities 





  

Accredited animal research establishments must issue Animal Research Authorities to researchers for each approved research project before commencement. Animal Research Authorities may only be issued by the establishment on the recommendation of  the AEC. Animal Research Authorities must be issued on the “approved form” (Form C - http://www.animalethics.org.au/forms ) or on a form that contains all the information that appears on the “approved form”.
9.1
Place an X next to the answer that is applicable 

	Does the establishment have procedures to issue Animal Research Authorities according to the approved form (Form C)?


	YES
	

	
	NO
	


9.2
Place an X next to the answer that is applicable 

	Are these Animal Research Authorities issued by the Animal Ethics Committee?
	YES
	

	
	NO
	


9.3
Please attach a copy of the Animal Research Authority form used by the establishment.


Place an X next to the answer that is applicable 

	Has a copy of the Animal Research Authority Form been attached?


	YES
	

	
	NO
	


10.
Animal Ethics Committees (AECs)


10.1
How many AECs does the establishment have?


The establishment must have one or more AECs.
	


Please provide the following information for each AEC:

10.2
Please list the name(s) of the AEC(s)
** For establishments nominating the Secretary’s AEC, please complete this question and then proceed to Question 13: Species of Animals to be Used by the Establishment Under its Accreditation
	

	

	


10.3
Terms of reference and operating procedures of the AEC
AECs must have written terms of reference and operating procedures. These must include the provisions set out in Clauses 2.2.18 and 2.2.20 – 2.2.26 of the Australian Code for the Care and Use of Animals for Scientific Purposes. 
Please attach copies of the AEC terms of reference and operating procedures. 
Place X next to the answer that is applicable
	Have copies of the AEC terms of reference and operating procedures been attached?
	YES
	

	
	NO
	


10.4
AEC meetings

AEC meetings should be held at least quarterly. See Animal Research Review Panel Policy 12: Frequency of Animal Ethics Committee meetings - http://www.animalethics.org.au/policies-and-guidelines/operation . See also Clause 2.2.26 (iv) of the Australian Code for the Care and Use of Animals for Scientific Purposes. 
10.4.1
List the dates of AEC meetings during the last three years
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


10.4.2
If AEC meetings have been held less frequently than four times per year, please provide an explanation for this. 
	


10.4.3
List the proposed dates for AEC meetings in the next twelve months
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


10.5
AEC application forms 
AECs must have application forms for approval to carry out research projects. Application forms must comply with Clauses 2.7.1 - 2.7.6 of the Australian Code for the Care and Use of Animals for Scientific Purposes. 

Additionally application forms must have questions to address matters in Section 25B of the Animal Research Act 1985:

* particulars of any application for substantially the same project and any refusal of such applications;
* locations where research will be carried out;

* particulars of the cancellation of any Animal Research Authority or Animal Supply Licence.

 For an example see Animal Research Review Panel Guideline 12: Animal Research Model Application Form - http://www.animalethics.org.au/policies-and-guidelines/operation 
10.5.1 How many application forms for approval to carry out research / animal supply are used by the AEC?

	


10.5.2 Please attach 1 copy of each type of AEC application form

Place X next to the answer that is applicable

	Has a copy of each AEC application form been attached?
	YES
	

	
	NO
	


10.6
AEC Membership

10.6.1
How many members does the AEC have? 


	


10.6.2
How many Category C (Animal Welfare) and D (Independent) members does the AEC have? 

PLEASE NOTE: The total membership of the AEC must be balanced with at least 1/3rd of the members from Category C and D.
	


10.6.3
Please provide the name of the Chair of the AEC


	


10.6.4
Please provide details about each AEC member as listed below. Information on the qualifications and relevant experience should be related to the Category of membership

An establishment cannot be accredited unless it has an appropriately constituted AEC. The requirements for constitution of AECs are found in Clauses 2.2.2 to 2.2.8 of the Australian Code for the Care and Use of Animals for Scientific Purposes. The Animal Research Review Panel Policy 9: Criteria for Assessment of AEC Membership (http://www.animalethics.org.au/policies-and-guidelines/operation ) should also be referred to. Add lines or attach additional pages if necessary. 
	Category A: Veterinarian
A person with qualifications in veterinary science that are recognised for registration as a veterinary surgeon in Australia, and with experience relevant to the institution’s activities or the ability to acquire relevant knowledge. 

	Name of AEC member
	Qualifications and Experience Relevant to Category A Membership

	
	

	
	

	Category B Animal Researcher

A suitably qualified person with substantial and recent experience in the use of animals for scientific purposes relevant to the institution and the business of the AEC. This must include possession of a higher degree in research or equivalent experience. If the business of the AEC relates to the use of animals for teaching only, a teacher with substantial and recent experience may be appointed. 

	Name of AEC member
	Qualifications and Experience Relevant to Category B Membership

	
	

	
	

	Category C Animal Welfare

A person with demonstrable commitment to, and established experience in, furthering the welfare of animals, who is not employed by or otherwise associated with the institution, and who is not currently involved in the care and use of animals for scientific purposes. Veterinarians with specific animal welfare interest and experience may meet the requirements of this category. While not representing an animal welfare organisation, the person should, where possible, be selected on the basis of active membership of, and endorsement by, such an organisation. 

	Name of AEC member
	Qualifications and Experience Relevant to Category C Membership

	
	

	
	

	Are any of the Category C (Animal Welfare) members employed by or otherwise associated with the establishment?

Place an X next to whichever is applicable.
	YES
	

	
	 NO
	

	Are any of the Category C (Animal Welfare) members involved in the care and use of animals for scientific purposes? 

Place an X next to whichever is applicable.
	YES
	

	
	NO
	

	Category D Independent

A person not employed by or otherwise associated with the institution and who has never been involved in the use of animals in scientific or teaching activities, either in their employment or beyond their undergraduate education. Category D members should be viewed by the wider community as bringing a completely independent view to the AEC, and must not fit the requirements of any other category. 

	Name of AEC member
	Qualifications and Experience Relevant to Category D Membership

	
	

	
	

	Are all of the Category D (Independent) members independent of the establishment?

Place an X next to whichever is applicable.
	YES
	

	
	NO
	

	Have any of the Category D (Independent) members ever been involved in the use of animals in scientific or teaching activities, either in their employment or beyond their undergraduate education? 

Place an X next to whichever is applicable.
	YES
	

	
	NO
	

	Category “Other” (additional members)
For example, animal care staff, statistician. 

	Name of AEC member
	Qualifications and Experience Relevant to Category “Other” Membership

	
	

	
	


10.7
Animal Welfare Unit email circular list
The Animal Welfare Unit maintains an email circular address list for the purpose of providing information via email related to the use of animals in research and teaching. Inclusion on this list is voluntary. 

10.7.1
Place X next to the answer that is applicable

	Do any AEC members want to be included on the Animal Welfare Unit email circular list?
	YES
	

	
	NO
	


10.7.2
If Yes, please provide email addresses


	Email addresses for inclusion on the Animal Welfare Unit email circular list (voluntary)

	

	

	

	

	

	

	

	


10.8
Supervision  
The Animal Research Act (Section 25C (5)) defines an “independent researcher” as “a person who carries out 

animal research, or applies for an authority to carry out animal research, otherwise than on behalf of the accredited establishment”
10.8.1
Place an X next to the answer that is applicable 

	Does the AEC supervise any independent researchers?
	YES
	

	
	NO
	


10.8.2
If Yes please list the names and addresses of the independent researchers
	Name of Independent Researcher
	Address

	
	

	
	

	
	


11.
Shared AECs

Where AECs are being shared, a copy of an agreement between the establishments will need to be provided.  Information to assist is available in the Animal Research Review Panel Policy 11: Formal Agreements Between Accredited Research Establishments Sharing AECs - http://www.animalethics.org.au/policies-and-guidelines/information .

11.1
Place an X next to the answer that is applicable 

	Does the establishment share the AEC of another establishment? 


	YES
	

	
	NO
	


11.2
If Yes, please attach a copy of the agreement between the establishments for sharing AECs.

Place an X next to the answer that is applicable 

	Have copies of agreements between establishments for sharing AECs been attached?


	YES
	

	
	NO
	

	
	Not applicable
	


12.
Establishments Outside New South Wales
12.1
For establishments outside NSW, please attach a copy of the most recent external review of the establishment. 
See Section 6 of the Australian Code for the Care and Use of Animals for Scientific Purposes. 
Place an X next to the answer that is applicable 

	Has a copy of the most recent external review of the establishment been attached (for establishments outside NSW)?


	YES
	

	
	NO
	

	
	Not applicable
	


12.2.
If No, please explain why a copy of the most recent external review of the establishment has not been attached.
	


13.
Species of Animals to be Used by the Establishment Under its Accreditation


List the species of animals that will be used in research. 
Where the species of animals may not be able to be predicted, for example in wildlife fauna surveys, please provide a statement to this effect – for example: “Wildlife fauna surveys will be carried out, potentially involving a broad range of species of wildlife”. 
	Accreditation as an Animal Research Establishment – Species of animals 

	
	

	
	

	
	

	
	

	
	


14.
Animal Accommodation – Facilities


Animal housing should be in accordance with Animal Research Review Panel guidelines on housing animals in scientific institutions - http://www.animalethics.org.au/policies-and-guidelines/animal-care 
For each facility where animals are held please provide information as per the tables below.

Add additional tables as necessary for additional locations.


See examples:

Example: Location 1

	Name (and address if applicable) of facility / location

	Building F12

3 Lapin Way
SILVERY CREEK NSW 1234


	Building / containment area description

	Purpose built brick construction laboratory animal house.


	Number of each species of animal

	Species 
	Maximum number of animals that can be held

	Rats
	   500

	Mice
	1,000

	Rabbits 
	     20

	Type of cage / pen / other housing for each species

	Species
	Description of cage / pen / other (Include as applicable type, bedding and nesting materials and furnishings).
	Dimensions of cage / pen/ other
	Maximum number of animals per cage / pen / other

	Rats
	Plastic “high top” boxes with wire lids. Paper pellet bedding material. Shredded paper nesting material. Cardboard in-cage shelters. 
	55cm (L) x 40cm (W) x 27cm (H)
	4

	Mice
	Plastic boxes with wire lids. Corn cob bedding material. Tissue paper nesting material. Opaque plastic igloo in-cage shelters.
	30cm (L) x 20 cm (W) x 14cm (H)
	5

	Rabbits
	Floor pens with wire mesh walls. Straw bedding material. Upturned plastic tubs (2 per pen) for shelters. 
	4 m (L) x 2 m (w) x 1.5 m (H) 
	4


Example: Location 2
	Name (and address if applicable) of facility / location

	“River Gums”
18 Indigo Lane
BRUMBIES RUN NSW 1678


	Building / containment area description

	20 Hectare property divided into pasture improved grazing paddocks.


	Number of each species of animal

	Species 
	Maximum number of animals that can be held

	Sheep
	60

	Cattle
	10

	Type of cage / pen / other housing for each species

	Species
	Description of cage / pen / other (Include as applicable type, bedding and nesting materials and furnishings).
	Dimensions of cage / pen/ other
	Maximum number of animals per cage / pen / other

	Sheep
	Pasture improved paddocks. Metal post and wire fencing. All paddocks contain shade trees and solid panel windbreaks. 
	Paddock sizes are from 2 – 4 hectares. 
	From 12 per 2 ha paddock to 24 per 4 ha paddock.

	Cattle
	Pasture improved paddocks. Metal post and wire fencing. All paddocks contain shade trees and solid panel windbreaks.
	4 hectare paddocks.
	4 per paddock.


Facility - Location 1

	Name (and address if applicable) of facility / location

	

	Building / containment area description

	

	Number of each species of animal

	Species 
	Maximum number of animals that can be held

	
	

	
	

	
	

	
	

	
	

	Type of cage / pen / other housing for each species

	Species
	Description of cage / pen / other (Include as applicable type, bedding and nesting materials and furnishings).
	Dimensions of cage / pen/ other
	Maximum number of animals per cage / pen / other

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Facility - Location 2

	Name (and address if applicable) of facility / location

	

	Building / containment area description

	

	Number of each species of animal

	Species 
	Maximum number of animals that can be held

	
	

	
	

	
	

	
	

	
	

	Type of cage / pen / other housing for each species

	Species
	Description of cage / pen / other (Include as applicable type, bedding and nesting materials and furnishings).
	Dimensions of cage / pen/ other
	Maximum number of animals per cage / pen / other

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Facility - Location 3

	Name (and address if applicable) of facility / location

	

	Building / containment area description

	

	Number of each species of animal

	Species 
	Maximum number of animals that can be held

	
	

	
	

	
	

	
	

	
	

	Type of cage / pen / other housing for each species

	Species
	Description of cage / pen / other (Include as applicable type, bedding and nesting materials and furnishings).
	Dimensions of cage / pen/ other
	Maximum number of animals per cage / pen / other

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


15
Personnel

15.1
Animal care staff

The Australian Code for the Care and Use of Animals for Scientific Purposes  (Clauses 2.1.8 (iv) and (v)), makes establishments responsible for ensuring there are adequate numbers of appropriately trained and skilled personnel to care for animals.
Please list the number of animal care staff and their positions of employment. 
If there are different animal care staff at different locations, please list the staff for each location.

For example:

	Location
	Number
	Position

	Location 1:  Building F12


	1
2
	Veterinarian
Animal Technicians

	Location 2: “River Gums”
	1
2
	Farm manager
Animal attendants


	Location
	Number
	Position

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


15.2
Training
Clauses 2.1.2 (iv), 2.1.8 and 2.5.15 (iv) of the Australian Code for the Care and Use of Animals for Scientific Purposes requires establishments to ensure people working with animals are appropriately trained. See also Animal Research Review Panel Guideline 17: Training Personnel - http://www.animalethics.org.au/policies-and-guidelines/training-personnel 
15.2.1
Place an X next to the answer that is applicable
	Does the establishment  provide in-house or external training for animal care staff?


	YES
	

	
	NO
	

	Does the establishment  provide in-house or external training for animal researchers?
	YES
	

	
	NO
	


15.2.2
If No, please explain why training is not encouraged or provided
	


15.2.3
If Yes, please provide details of the training provided
	


16.
Source of Animals
Animals for research may only be obtained from the holder of an Animal Supplier’s Licence unless the animals are "exempt" animals.  The legislation (Animal Research Act 1985 Section 3; Animal Research Regulation 2010 Schedule 3) defines "exempt" animals. Note: the exemption is from the supply provisions of the Animal Research Act only.

Please provide the following information for each establishment or individual from which non-exempt animals were obtained during the last three years

	Name 
	Address
	Species

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


17.
Animal Care and Emergency Procedure Guidelines
Clauses
2.1.5 (v), 2.1.7 (i), 2.3.2 (vii), 2.3.26, and 3.2.1 (iii) of the Australian Code for the Care and Use of Animals for Scientific Purposes deal with guidelines on animal care and emergency procedures to be approved by AECs and used within establishments. See Animal Research Review Panel Policy 10: Emergency Procedures - http://www.animalethics.org.au/policies-and-guidelines/information 
17.1
Place an X next to the answer that is applicable
	Does the establishment have written guidelines on the care of animals that are bred, held and used?
	YES
	

	
	NO
	

	Does the establishment have written guidelines on emergency procedures?
	YES
	

	
	NO
	


17.2
If No to either of the above, please explain why the establishment does not have written guidelines on animal care and emergency procedures
	


17.3
If Yes to either of the above, please list the guidelines and attach copies
	

	

	

	

	


17.4
Place an X next to the answer that is applicable
	Have copies of the written guidelines on animal care and emergency procedures been attached?
	YES
	

	
	NO
	


18.
Grievance Procedures

Establishments must have mechanisms to respond to enquiries and complaints made regarding the use of animals and must have grievance procedures for AEC members and investigators who are dissatisfied with AEC procedures or decisions (Clauses 2.1.7(ii), 2.2.29 and Section 5 of the Australian Code for the Care and Use of Animals for Scientific Purposes).


Procedures should be developed to handle the following:

· complaints from independent people who are not associated with research

· complaints from within the establishment (ensuring that staff may voice concern without jeopardising their employment)
· serious disagreements between members of the AEC

· disagreements between the AEC and the establishment’s management.


See Animal Research Review Panel Policy 8: Establishment of Protocols for Grievance Procedures - http://www.animalethics.org.au/policies-and-guidelines/information 
18.1
Place an X next to the answer that is applicable
	Does the establishment have written procedures for dealing with enquiries and complaints and for settling disputes about the care and use of animals?
	YES
	

	
	NO
	


18.2
If Yes, please attach a copy of these procedures.


Place an X next to the answer that is applicable
	Has a copy of the written procedures for dealing with enquiries and complaints and for settling disputes about the care and use of animals been attached?
	YES
	

	
	NO
	


18.3
If No to 17.1 above, please explain why the establishment does not have written procedures for dealing with enquiries and complaints and for settling disputes about the care and use of animals
	


** If the application is for accreditation only, please proceed to Question 26 – Contact Officer and AEC Chair
QUESTIONS 19 – 25: ADDITIONAL QUESTIONS FOR APPLICATION FOR AN ANIMAL SUPPLIER’S LICENCE

19. 
Responses to Conditions of Animal Supply Licence 

19.1
Place an X next to the answer that is applicable 

	Is this an application for renewal of an existing Animal Supply Licence?


	YES
	

	
	NO
	


19.2
If Yes, how has the establishment responded to any conditions that were imposed on its previous Animal Supply Licence? 


Please note: A response to all conditions of Animal Supply Licence must be provided

	


20.
Animal Supply Unit Manager
20.1
Please provide the name of the manager of the Animal Supply Unit


	


20.2
Please provide details of the qualifications and experience of the manager of the Animal Supply Unit relevant to this position


	

	

	

	

	

	


21.
Designated Land for Animal Supply Licence
The Animal Research Act requires that the land in or on which animal supply is to be carried out is identified.  

Locations where records are kept related to animal supply must also be included.


For large establishments with multiple animal holding facilities at one address (for example Universities), it is sufficient to supply the address at this question. Further information identifying the individual facilities at this address should be provided at Question 14: Animal Accommodation – Facilities.

Please provide full addresses of all the locations at which the establishment will hold animals for supply.  Please include the locations at which animal supply records are kept. 

	Designated land for licence as an Animal Supplier

	

	

	

	

	

	

	

	


22.
Species of Animals for Supply


List the species of animals that are intended to be supplied for research

These are the species of animals that will appear on the Animal Supply Licence and which the Animal Supply Unit will be authorised to supply.

	Animal Supply Licence – Species of animals 

	
	

	
	

	
	

	
	

	
	


23.
Animal Breeding

23.1
Place an X next to the answer that is applicable 

	Are animals bred by the Animal Supply Unit?
	YES
	

	
	NO
	


23.2
If Yes, please list the species of animals that are bred. 
	
	

	
	

	
	


23.3
If Yes, please explain how the breeding programmes are supervised by the Animal Ethics Committee.


Animal Ethics Committees must supervise activities related to the supply of animals, including breeding. 

See Animal Research Review Panel Guideline 16: Supervision of animal supply by Animal Ethics Committees - http://www.animalethics.org.au/policies-and-guidelines/animal-supply   
	


24.
Animal Supply to Establishments and Individuals
Please provide the following information for animals supplied to establishments and individuals in the last three years
	Name 
	Address
	Species
	Number

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


25.
Dogs and Cats

There are special provisions related to the supply of dogs and cats for use in research. See Animal Research Regulation Schedule 1 Part 2 and 3; Animal Research Review Panel Policy: Supply of dogs and cats for use in research - http://www.animalethics.org.au/policies-and-guidelines/animal-supply ; Form N: Licensed Animal Supplier Record for Dogs and Cats - http://www.animalethics.org.au/forms 

If dogs or cats are to be supplied for research, please attach a copy of the establishment’s Licensed Animal Supplier Record for Dogs and Cats
Place X next to the answer that is applicable

	Has a copy of the establishment’s Licensed Animal Supplier Record for Dogs and Cats been attached?
	YES
	

	
	NO
	

	
	Not applicable
	


26.
Contact Officer and AEC Chair
26.1
Who is the appropriate person to contact if clarification of the information provided is required?

	Name
	

	Postal address
	

	
	

	
	

	Telephone
	

	Email
	


26.2
Contact details of AEC Chair for correspondence

	Name
	

	Postal address
	

	
	

	
	

	Telephone
	

	Email
	


27.
Application Fee – Accreditation as an Animal Research Establishment  
The fee must be paid before the application will be processed. The fee is for 12 months initially and then every three years on renewal of Accreditation.
The fees are:  

· $350 for establishments with less than 10 animal researchers (that is holders or proposed holders of Animal Research Authorities) 

· $700 for establishments with 10 to 75 animal researchers (that is holders or proposed holders of Animal Research Authorities) 

· $2,000 for establishments with more than 75 animal researchers (that is holders or proposed holders of Animal Research Authorities) 
Merchant fees

Please be advised that the following merchant surcharge will occur on credit card transactions: 0.4% for Mastercard and Visa, 1.5% for American Express and 2.4% for Diners Club.
Place an X next to the type of payment that is applicable
	Cheque

(Payable to NSW Trade and Investment)
	

	Money order 

(Payable to NSW Trade and Investment)
	

	Credit Card 

(see below)
	


Place an X next to the amount that is applicable

	$350
	

	$700
	

	$2,000
	


	  Credit Card Payment
Place an X next to the type of credit card that is applicable

	 Visa


	

	 MasterCard

	

	 Diners Club


	

	 American Express


	

	 Payment amount
	          $



	 Card number


	        __ __ __ __    __ __ __ __    __ __ __ __  __ __ __ __ 



	 Expiry date


	          __ / __



	Credit card verification number 

 (3 or 4 digit security number)


	         __ __ __ __

	 Card holder name

	

	 Signature


	


28.
Application Fee – Licence as an Animal Supplier 


The fee of $300 must be paid before the application will be processed. 

Merchant fees

Please be advised that the following merchant surcharge will occur on credit card transactions: 0.4% for Mastercard and Visa, 1.5% for American Express and 2.4% for Diners Club.
Place an X next to the type of payment that is applicable

	Cheque

(Payable to NSW Trade and Investment)
	

	Money order 

(Payable to NSW Trade and Investment)
	

	Credit Card 

(see below)
	


	  Credit Card Payment
Place an X next to the type of credit card that is applicable

	 Visa


	

	 MasterCard

	

	 Diners Club


	

	 American Express


	

	 Payment amount
	          $ 300.00



	 Card number


	        __ __ __ __    __ __ __ __    __ __ __ __  __ __ __ __ 



	 Expiry date


	          __ / __



	Credit card verification number 

 (3 or 4 digit security number)


	         __ __ __ __

	 Card holder name


	

	 Signature


	


29.
Signature (The Chief Executive Officer of the establishment or a person authorised by the Chief Executive Officer)

	Signature
	

	Name
	

	Date
	

	Relationship to the  establishment
	


Privacy Notice

The information provided by the applicant is being collected for the purpose of enabling assessment of the application for Accreditation as an Animal Research Establishment and / or application for Licence as an Animal Supplier under the Animal Research Act 1985. It will be used by NSW Department of Primary Industries for administration of the Act and may be provided to the Animal Research Review Panel. Information on the membership of Animal Ethics Committees may be provided to other relevant State and Territory government agencies for the purpose of determining whether the composition of the Animal Ethics Committee is approved by those agencies and for informing those agencies on the approval of the composition of the Animal Ethics Committee under the NSW Animal Research Act 1985. The information has been provided because it is required by law and will be stored securely within the Animal Welfare Unit, NSW Department of Primary Industries. You may access or correct your personal information by contacting the Animal Welfare Unit on 02 6391 3725 or animal.welfare@dpi.nsw.gov.au , or by writing to the Animal Welfare Unit, NSW Department of Primary Industries, Locked Bag 21, Orange NSW 2800. 

Consent for names and addresses to be included on mailing lists

The Privacy and Personal Information Protection Act 1998 obliges NSW Department of Primary Industries to make you aware of the purposes for which we might use the contact details with which you supply us. In order to comply with the requirements of the Act we are obliged to ask you to indicate whether or not you wish to have your name and address included on a mailing list for the purpose of distributing information regarding the Animal Research Act 1985. The mailing list will remain in use until the next Accreditation or Licence renewal and contact details may be amended or removed from the mailing list at any time by contacting the Animal Welfare Unit, NSW Department of Primary Industries, Locked Bag 21, Orange NSW 2800; telephone: 02 6391 3725: email animal.welfare@dpi.nsw.gov.au . 

Contact Officer

Please indicate your preference with an X next to the applicable answer.


	Include my contact details on the Animal Welfare Unit mailing list


	

	Do not include my contact details on the Animal Welfare Unit mailing list


	


	Name
	

	Address


	

	
	

	
	

	Signature


	

	Date
	


AEC Chair
Please indicate your preference with an X next to the applicable answer.
	Include my personal details on the Animal Welfare Unit mailing list


	

	Do not include my personal details on the Animal Welfare Unit mailing list


	


	Name
	

	Address


	

	
	

	
	

	Signature


	

	Date
	


Please return the completed form to: animal.welfare@dpi.nsw.gov.au 










